
Clearance Submission
Orientation
Technical Assistance for Document Submission
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Philly Reading Coaches



Necessary Clearances &
Certificates
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PA Child Abuse History Clearance

PA State Police Criminal History Clearance

FBI Criminal History Clearance/Waiver

National Sex Offender Registry Verification

Mandated Reporter Training

City Waiver Form



PA Child Abuse History Clearance
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PA Child Abuse History Clearance
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PA Child Abuse History Clearance
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Username



PA Child Abuse History Clearance
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Username



PA Child Abuse History Clearance
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PA Child Abuse History Clearance
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PA Child Abuse History Clearance
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PA Child Abuse History Clearance
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PA Child Abuse History Clearance
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PA Child Abuse History Clearance
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PA Child Abuse History Clearance
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“Office of Children and
Families”

Then click “Next”



PA Child Abuse History Clearance
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Follow the rest of the
application process.

When you submit it, you will
receive a confirmation email

within a few days



PA State Police Criminal History Clearance
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PA State Police Criminal History Clearance
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PA State Police Criminal History Clearance
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“Office of Children and Families”
Phone number: (833) 750-5627

Then click “Next” 

https://www.google.com/search?q=office+of+chidlren+and+families+number&rlz=1C1CHBD_enUS1165US1165&oq=office+of+chidlren+and+families+number&gs_lcrp=EgZjaHJvbWUyBggAEEUYOTIICAEQABgWGB4yCAgCEAAYFhgeMggIAxAAGBYYHjIICAQQABgWGB4yCAgFEAAYFhgeMggIBhAAGBYYHjIICAcQABgWGB4yCAgIEAAYFhgeMggICRAAGBYYHtIBCDU1MzVqMGoxqAIAsAIA&sourceid=chrome&ie=UTF-8


PA State Police Criminal History Clearance
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After you click “Proceed”, they will send you a
confirmation email, and an email with your results



FBI Clearance Waiver
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If you have lived in Pennsylvania
for 10 years or more, you may fill
out the FBI Waiver in place of the
background check 



FBI Background check 
OR 

Signed Volunteer Affirmation
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Code: 1KG6ZJ



FBI Background check 
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FBI Background check 
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Fill out your personal information

Click “Next”



FBI Background check 
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You must select a security question
- you will need the answer to access

your results



FBI Background check 
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Complete “Citizenship”, “Personal
Questions”, “Personal Info”, and “Address”



FBI Background check 
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Driver’s License, Passport, etc...
(You will need to bring this same identification

document to the appointment)



FBI Background check 
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Enter your location to
choose an appointment 



FBI Background check 
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Select a location



FBI Background check 
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Select Date & Time

You will receive a
confirmation email - 

Price: $22.95
CASH NOT ACCEPTED!



National Sex Offender Verification (NSOR) 
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National Sex Offender Verification (NSOR) 
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You may either:
Fill out on your
computer, print, scan
and email OR
Print and fill out by
hand, scan, and email
OR
Print, fill out, and mail



City Waiver 
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Mandated Reporter Training

32



Mandated Reporter Training



Mandated Reporter Training

Create your own
username



Mandated Reporter Training



Mandated Reporter Training



Mandated Reporter Training



Mandated Reporter Training

Complete all Training
Sections

You will be quizzed at
the end of part 1. Must
receive 80% score or
higher . 

When you finish part 1, you will be
prompted to complete part 2. 


